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INSTRUCTIONS

A. GENERAL. This form is designed for use with the DoD Space Occu-
pancy Guide for the National Capital Region (DoD Instruction 5305.3) to
determine new space requirements or to analyze present space utilization.
Parts I and II should be completed for each division or comparable unit. In
larger organizations, both Parts I and II should be completed for the office(s)
at the next supervisory level(s), and a Part I completed to summarize the total
requirements listed on all of the Part II's.

B. DEFINITIONS

1. OFFICE TYPE SPACE: This is space which provides an environ-
ment suitable for an office operation. This includes, but is not limited to
suitable and adequate lighting, heat and ventilation, appearance, accessibility,
circulation, floor covering, and sound control. The space may consist of a
large open area or may be partitioned into rooms. Examples of office type
space include conventional offices, conference rooms, classrooms, credit
unions, and supply rooms (when in office space). For the purpose of detailing
space requirements on DD Forms 1450 and 1450-1, Office Type Space is
subdivided into "private work stations", "open work stations", "unit
equipment"”, and "administrative support space”, defined below.

2. PRIVATE WORK STATION: A room occupied by one principal,
or, in some instances, by a principal and his secretary.

3. OPEN OFFICE SPACE: Office space occupied by two or more
individuals (other than a principal and his secretary), the furnishings and
equipment required for their work, plus circulation space.

4. OPEN WORK STATION: That portion of an open office space area
allocated to an individual to accommodate the furniture and equipment
necessary for performing his work, plus a share of the adjacent aisle.

5. UNIT EQUIPMENT: Those items of furniture and equipment
housed in Open Office Type Space which are not assigned to any one work
station, i.e., bookcases, costumers, office machines, safes, files, table, etc.,
not used exclusively by one individual.

6. ADMINISTRATIVE SUPPORT SPACE: All office type space not
classified either as private or open office space, e.g., conference rooms,
supply rooms, training rooms, file rooms, reception rooms, duplication
rooms, supply rooms, libraries (except fixed stacks), etc.

7. STORAGE TYPE SPACE: This is space which is suitable for
storage of supplies, equipment, records, materials, etc., and which does not
provide an environment suitable for an office operation. This type would
include but not be limited to vaults, closets, and unconverted attic and
basement areas, as well as space built for warehousing and records storage.
Its interior treatment is such that it cannot be classified as suitable for office
space.

8. SPECIAL TYPE SPACE: This is space which by reason of installed
fixed facilities or utilities is adapted for special use. Included would be
laboratories, dark rooms, electronic data processing rooms (computer rooms)
with special air conditioning, industrial type operations with installed
equipment, etc.

C. PARTL

1. HEADING. Indicate the activity, e.g., Navy Department, Bureau of
Naval Personnel, Assistant Chief for Plans, Policy Division, and the names of
the persons who prepared and approved the report. Pages should be
numbered consecutively to include all DD Forms 1450 and 1450-1 submitted.

2. SUMMARY.

a. Personnel. Complete columns b and d, leaving column e blank.
In column b, the sum of "Vacant Billets" and "On Board, Payroll"
should equal the "Authorized" figure. In Column d, the "Total in
Private and Open Office Type Space", which is the sum of the
figures to be entered in parentheses, when added to the "Total in
Administrative Support Space" and the "Total in Storage and Special
Type Space" should equal the sum of Authorized" and "On Board,
Non-Payroll" personnel shown in column b.

b. Space. Enter present square feet occupied in column b. Enter
totals from Part II, columns e, f, g, 1, and p on appropriate lines in
column c.

3. GENERAL. Under "Additional Factors", enter requirements for

special construction, security, adjacency, etc. Attach pertinent organization
charts.
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D. PARTIL

1. COLUMNS a, b, ¢, & d. Do not include personnel whose work
stations are located in administrative support, special, or storage space. In
column d, when the grade or rank of an incumbent differs from what is
authorized, list the authorized grade or rank and indicate in remarks the grade
or rank of the incumbent.

2. COLUMNS e AND f. Use allowances shown in the current DoD
Space Occupancy Guide for the National Capital Region (DoD Instruction
5305.3). Any departure from the guide will be justified in remarks or on the
reverse side of the form.

3. COLUMNS g AND h. Do not list furniture or equipment included in
private offices or open work stations, or in administrative support, storage, or
special type space.

E. SPACE REQUIREMENTS FOR UNIT FURNITURE AND EQUIPMENT

Listed below are common items of unit furniture and equipment and the
square footage of floor space they require. Working area is included where
appropriate. The space requirements for items not listed may be calculated
from actual measurements or by using the items below as a guide.

ITEM SQUARE FEET
Bookcase, 13 x 33 6
Bookcase, unitized, 22 x 18 4
Cabinet, storage and wardrobe, 18 x 24 6
Cabinet, storage and wardrobe, 18 x 36 9
Cabinet, storage and wardrobe, 24 x 26 11
Cabinet, stationery, 18 x 36 9
Cabinet, filing, letter size, 15 x 25 6
Cabinet, filing, legal size, 18 x 25 7
Cabinet, filing, safe, 19 x 28 8
Cabinet, filing, map and plan, 36 x 48 20
Cabinet, filing, map and plan, 36 x 60 25
Chair, side 4-6
Chair, lounge 10
Costumer 4
Credenza, 18 x 66 9
Locker, clothing, 18 x 21 5
Locker, clothing, 36 x 21 9
Safe, one door, 21 x 23 8
Safe, one door, 27 x 27 10
Safe, two door, 42 x 36 18
Sofa 30

Stand, Dictionary 4
Stand, office machine, 18 x 18 3
Stand, office machine, 18 x 34 5
Stand, office machine, 24 x 36 6
Table, 14 x 26 3
Table, 24 x 36 6

Table, 34 x 45 12
Table, 34 x 60 15
Table, 36 x 72 18
Valet rack, 30 x 20 6
Valet rack, 51 x 20 8





		Reset: 

		d1: 

		d2: 

		d3: 

		d4: 

		d5: 

		d6: 

		d7: 

		d8: 

		d9: 

		d10: 

		d11: 

		totald: 0

		totale: 0

		e1: 

		e2: 

		e3: 

		e4: 

		e5: 

		e6: 

		e7: 

		e8: 

		e9: 

		e10: 

		e11: 

		total2b: 0

		total2c: 0

		2b1: 

		2b2: 

		2b4: 

		2b5: 

		2b6: 

		2b3: 

		2c1: 

		2c2: 

		2c3: 

		2c4: 

		2c5: 

		2c6: 

		date: 

		page: 

		pages: 

		dept: 

		sub1: 

		prep_by: 

		sub2: 

		sub3: 

		app: 

		auth: 

		vacant: 

		on_pay: 

		on_non: 

		pres_index: 

		ofc_gsa: 

		ofc_dod: 

		admin_index: 

		stor_index: 

		spec_index: 

		totalb: 0

		mission: 

		feas_stmt: 

		addl_fact: 

		appl: Adobe Professional 7.0






*GARRISON POLICY No. 210-7

TO: All Potential Tenants Requesting Space on Redstone Arsenal
FROM: Commander, US Army Garrison - Redstone

SUBJECT: Issuance of Real Property, Physical Space, or Real Estate on Redstone
Arsenal, Alabama

POLICY: All requests for space on Redstone Arsenal will be coordinated with the
Directorate of Public Works, Real Property Office by filling out a space request package
in its entirety and submitting it with a space request work order.

DISCUSSION: To comply with current space management laws and regulations, all
organizations requesting space on Redstone Arsenal must complete a space request
package. All space packages will be validated against Army real property standards to
insure efficient and effective use of our resources. To that end, packages must be
signed by the requesting organization's local Director/Commander to validate the
requirement. If there is no existing space available, the requesting organization has the
opportunity to propose new construction or lease space off post.

It is the goal of the US Army Garrison - Redstone to provide exemplary service to all
customers; therefore, all necessary measures will be taken to provide each and every
organization with space as it is available.

JOHN S. HAMILTON
COL, LG
Garrison Commander






Redstone Directorate of Public Works
Land Justification

Issuance of Real Property, Physical Space, or Real Estate
Note: To be utilized in conjunction with an Electronic DPW Work Order ~ Page 2

1. Unit Identification Code (UIC):

Requesting Organization:

Organization Facility Manager:

Phone Number:

Email:

2. Justification for issue of lay down or outdoor storage:

3. If mission is being transferred to Redstone Arsenal from leased space off post, what are the current
yearly costs for leasing that space and location of the lease?

4. How long is the requirement for outdoor storage or lay down? Example: 1 year, 3 years, length of
contract (provide contract dates).

5. Requested Location:

6. Requested SF or Acreage:

Submitted by (Note: Must be signed by a local Director/Commander):

Name:

Title:

Organization:

Signature:







Redstone Directorate of Public Works
Lease Justification

Issuance of Real Property, Physical Space, or Real Estate
Note: To be utilized in conjunction with an Electronic DPW Work Order  Page 4

1. Unite Identification Code:

Requesting Organization:

Organization Facility Manager:

Phone Number:

Email:

1. Purpose:

2. User and its Mission:

3. Brief description of requirement including special requirements, number of people to occupy space,
etc. Include a copy of HQDA approved AR 5-10 and/or HQDA (G-3) approved Concept Plan, as
applicable.

4. Long term solution to leasing. What is your plan to get out of lease space?

5. Certification signed by Garrison Commander that space is not available on the installation. (This
statement will be validated against RPLANS or other available data).

6. Statement as to availability of Federally-controlled space (DOD and non-DOD) within the local area.
(District should provide in coordination with GSA).






7. Geographical area of consideration. (Describe or delineate on map.)

8. Desired date:

9. Proposed term of lease:

10. Completed GSA Form SF 81.

11. To support the SF 81 documentation, enclose completed DD Form 1450/1450-1 of organization
space requirements along with the UIC# and the full TDA of the organization that will occupy the lease

space.

12. Estimated annual rent. (Need to know if it will exceed $750K, HQDA approves requirement and
T-10 notification, prepared by District, is required).

13. If total annual lease cost exceeds $1M, OSD waiver document (12 question checklist-sample
enclosed)must be completed and submitted through IMCOM channels for OSD approval. (This
checklist may be submitted along with the lease approval request package.)

14. Economic analysis addressing leasing vs. other alternatives.

15. Provide the Management Decision Package (MDEP) # funding is programmed under and
Installation's, or tenant's commitment to pay rent and any one-time build-out costs. Also identify if the
lease cost is/will become an IMCOM supported requirement so annual cost can be programmed and
funded through the POM (POM process may take 2-3 years).

16. Categorization and description of build-out alterations (and repairs, if any) in terms of work
classification IAW AR 420-1. Please include estimated cost. Personal property cost, such as furniture
and equipment, should be listed separately. (The intent of this requirement with the submission of the
lease request is to ensure work classified as construction is funded from the correct construction

account.)

17. Impact if space is not obtained:

18. Environmental documentation.






19. All new leases must comply with the Unified Facilities Criteria 4-010-01 on AT/FP standards.
The approval of the lease request will be contingent on this. (Beginning 1 Oct 09, DOD leased space
comprising 25% or more of the entire building is subject to full AT/FP restrictions, setbacks.)

Submitted by (Note: Must be signed by a local Director/Commander):

Name:

Title:

Organization:

Signature:

Enclosures: (examples)

. MCA DD 1391 Front Page

. General Vicinity/ Desired Location Maps

. SF-81

. DD 1450 & DD 1450-1

. Economic Analysis

. Approved Tenant Improvement Work Order

. Work Classification Review

. Physical Security AT/FP Validation

. OSD Waiver Format for Lease Space (if annual cost exceeds $1M).

O©COoONO PR, WN-=-






Redstone Directorate of Public Works
New Construction Justification

Issuance of Real Property, Physical Space, or Real Estate
Note: To be utilized in conjunction with an Electronic DPW Work Order ~ Page 3

1. Unit Identification Code (UIC):

Requesting Organization:

Organization Facility Manager:

Phone Number:

Email:

2. User and its Mission:

3. Requested Square Footage:

4. Type of space requested (warehouse, admin, relocatables, open storage, etc):

5. Are there any special requirements that will influence the location of new construction (co-location
with existing mission, testing requirements, etc):

6. Will parking be required, if so provide an estimated number of additional spaces:

7. What utilities will be required as part of construction:






8. Are you aware of any infrastructure upgrades that will need to be included as part of construction:

9. Will project construction include an addition to an existing facility (which facility)?

10. Does this operation involve any hazardous or explosive operations?

11. Will temporary structures or equipment in place be required?

12. Does your organization have a preferred location for new construction? If so, please attach
the proposed site to submitted DPW work order.

Submitted by (Note: Must be signed by a local Director/Commander):

Name:

Title:

Organization:

Signature:






1. DATE 2. AGENCY REQUEST NO. 3. LOCAL AGENCY CONTACT (Name) PHONE NO. 4. AGENCY MARKET SURVEY PHONE NO.
REQUEST FOR SPACE REPRESENTATIVE (Name)
(See instructions on reverse)
5.TO: GENERAL SERVICES ADMINISTRATION 6. FROM: 7. FOR:
PUBLIC BUILDINGS SERVICE AGENCY AGENCY
NO., STREET NO., STREET } ADDRESS
CITY & STATE } CITY & STATE ZIP CODE
ZIP CODE ZIP CODE BUREAU CODE
8. TYPE OF REQUEST 9a. GEOGRAPHIC SERVICE AREA 9b. DELINEATED AREA
[ ] NmiaL [ ] CONTINUING REQUIREMENTS
[ ]exrPansioN [ |REDUCTION
10. TERM OF OCCUPANCY NO. OF YEARS FIRM TERM 11. TOTAL NO. OF PERSONNEL TO BE HOUSED
FROM (mo. & yr.) TO (mo. & yr.)
12. SPACE REQUIREMENTS 13. SPECIAL REQUIREMENTS AND SERVICES (see attached)
O OF SQFT [ ] ATTACHMENT(S)
TYPE OF SPACE ) Cha SQ. FT. TOTALS
PERSONNEL |PER PERSON 14. AGENCY CERTIFICATION
L PRIMARY OFFICE | certify that this request is accurate and complete; is for the minimum amount of space required; is in
E AREA compliance with FPMR 101-17, including all laws and executive orders governing the location of space; and
% a OFFICE SUPPORT 0 that funds are available for payment of rent, moving expenses, telecommunication expenses, and any related
"| AREA reimbursable costs.
OFFICE SPACE 0 SIGNATURE PHONE NO. DATE
SUBTOTAL
PRINT NAME AND TITLE
W b.| ST 1 GENERAL STORAGE
]
~ 15. FOR GSA USE ONLY
g |&|ST2 | WAREHOUSE STORAGE (Action by Authorized GSA Official)
'_
(4] .
d. [ STORAGE SUBTOTAL (Lines b, c) 0 GOV'T CONTROLLED SPACE TO BE ASSIGNED
e.|SP1 LABORATORY & CLINIC
flsp2 FOOD SERVICE AREA NO GOV'T SPACE AVAILABLE LEASING ACTION PLANNED
d.|SP3 [ STRUCTURALLY CHANGED
:_,:' h.|sP4 | AUTOMATED DATA PROCESSING UNIQUE AGENCY SPACE DETERMINED - SEE ATTACHED
S .
o i. | SP5 | CONFERENCE & TRAINING
n - AGENCY AUTHORIZED TO ACQUIRE SPACE UNDER ITS OWN AUTHORITY
j- | SP6 [ LIGHT INDUSTRIAL Q
k.[SP7 | QUARTERS/RESIDENTIAL HOUSING
COMMENTS ATTACHED
I. | SPECIAL SUBTOTAL (Lines e-k) 0
m. | TOTAL SPACE REQUIRED (Lines a, d, & ) 0 SIGNATURE OF AUTHORIZED GSA OFFICIAL PRINT NAME AND TITLE
n. | OPEN LAND (Total acres) @
SPACE REQUEST NO. DATE RECEIVED
0.|ST2 INSIDE PARKING (No. of spaces)
p. | OUTSIDE PARKING (No. of spaces) NAME OF GSA REGIONAL CONTACT PHONE NO.
g. | TOTAL PARKING SPACES (Lines o, p) 0

GENERAL SERVICES ADMINISTRATION

STANDARD FORM 81 (REV. 2-89)
Prescribed by GSA-FPMR (41 CFR) 101-17





INSTRUCTIONS

Submitting the SF-81

Submit the SF-81 in triplicate, accompanied by a completed SF-81A, Space Requirements Worksheet, Space Requirements Questionnaire and any additional

documentation to fully support the agency's space needs. Failure to provide complete and accurate information will delay processing and may result in return of

the SF-81 for correction, update and resubmission.

The SF-81 must be submitted by the office which has authority to obligate funds to reimburse GSA for all applicable costs associated with the delivery of space.

Agency field components which do not have delegated authority to obligate funds must coordinate submission and approval of the SF-81 with offices which have

this authority. A GSA Form 2957, Reimbursable Work Authorization, should be submitted when applicable.

Item 1. Date form is prepared.

Item 2. Agency established request number

Item 3. Name and phone number of the local agency official who is knowledgable of the request and will serve as the agency's point of contact for this project.

Item 4. Name and phone number of agency representative who will work with GSA if a market survey is conducted. This individual must have the authority to
determine acceptability of the building and/or sites and their location.

Item 5. GSA regional office which has jurisdiction for geographical area where space is required.

Item 6. Name and address of organization making the request.

Item 7. Name of agency, and bureau code of the organization which will occupy the space (e.g., regional office, district office, field office) if different than
information provided in block 6. City and state where the space is requested.

Item 8. Type of request. Initial: A request for new space that is not associated with an existing assignment. Expansion: A request for additional space associated
with an existing assignment. Continuing requirements: A space action required for a lease renewal, succeeding lease, lease extension or move.
Reduction: A space action that requires regional Real Estate Division effort to effect the partial or total termination of an assignment.

Item 9a. and 9b. Geographic/Delineated area that the agency will service. The geographic area (State, city, county, zip code, etc.) for which an agency/bureau
has operational responsibility as well as the specific delineated area as identified and justified by the requesting agency. GSA review of the delineated
area shall be limited to ensuring that the delineated area will provide adequate competition and the maximum use of existing Government controlled
space (see Item 14 Agency Certification).

Item 10. Period of time the organization will use the space and the suggested number of years for a firm term period. This time period must be representative of
the longest period for which the agency can commit. "Indefinite" and "ASAP" are not acceptable responses.

Item 11. Total number of personnel to occupy the requested space. ("Personnel" means the peak number of persons to be housed, regardless of how many
workstations are provided for them. In addition to permanent employees of the agency, personnel includes temporaries, part-time, seasonal, contractual
employees and budgeted vacancies.)

Item 12, line a. This line identifies the Office Space Subtotal. The Office Space Subtotal is determined by entering the amount of space required for the primary
office area and adding this to the amount required for the office support area. "Primary Office Area" is the primary people occupied area in which an
activity's normal operational functions are performed.

Item 12, lines b, c. Amount of general and warehouse storage space is required. (See items 12, line o for ST 2 inside parking).

Item 12, line d. Total amount of storage space required (Add lines b and c).

Item 12, lines e-k. Amount of special space required.

Item 12, line I. Total amount of special space required (Add lines e through k).

Item 12, line m. Total amount of Office, Storage and Special space required. (Add lines a, d, and I).
Item 12, line n. Total acres needed. For amounts less than 1 acre, 1 acre equals 43,560 square feet.

Item 12, line o, p. Agency's inside and outside parking requirement. Certification that the parking is necessary for the efficient operation of the agency mission is
required. One parking space equals 300 square feet. Please indicate the number of spaces.

Item 12, line q. Total parking spaces required. (Add lines o and p).

Item 13. This item refers to the specific architectural, mechanical, electrical, structural, and other special requirements related to each of the types of space
requested in Item 12. These include security; electrical; HVAC; floor loading; sound conditioning; fire and safety; and the need for after hours building
access, utilities, and cleaning services. Such requirements must be fully defined by area, including computer rooms, laboratories, conference rooms, etc.
These requirements must be specified in detail on the Space Requirements Questionnaire and SF-81A. Check box in Item 13 to indicate if this
information is attached.

Agency Certification

Item 14. The certification must be signed by an authorized agency official.

Item 15. GSA will evaluate the request in terms of the space available in its inventory and determine the appropriate action. If GSA determines that space
requested is unique agency space, GSA will take no action until the agency has concurred with that designation. GSA will assign a space request
number which will be used to track the request until it is satisfied.

Name and phone number of the GSA regional official who is knowledgable of the request and will serve as GSA's point of contact.






Redstone Directorate of Public Works
Space Justification

Issuance of Real Property, Physical Space, or Real Estate
Note: To be utilized in conjunction with an Electronic DPW Work Order Page 1

1. Unit Identification Code (UIC):

Requesting Organization:

Organization Facility Manger:

Phone Number:

Email:

2. Justification for issue of space, facilities, or real estate (Use and attach additional sheets of paper if
needed):

3. If employee's missions are being transferred to Redstone Arsenal from leased space off post, what
are the current yearly costs for leasing that space?

4. Does your organization currently have an Inter-Service Support Agreement (ISSA) with the US
Army Garrison for Redstone Arsenal, AL? If so, then please list your organizational POC for
coordinating ISSA support with the Redstone Garrison:

5. If it is determined there is no existing space available and your organization is interested in pursuing
other options for space (based on the organization's funds) please check appropriate box below:

[~ New Construction

[~ Off Post Lease






Submitted by (Note: Must be signed by a local Director/Commander):

Name:
Title:
Organization:

Signature:






Redstone Arsenal

Directorate of Public Works

Space Request Package
USAG-Redstone DPW
Redstone Arsenal Directorate of Public Works 4488 Martin Road
Space Package Request Guidelines Redstone Arsenal, AL
Issuance of Real Property, Physical Space, or Real Estate Phone: 256.955.8577
Note: To be used in conjunction with the Supplemental Form, DD Form 1450, DSN: 645-8577
DD Form 1450-1,Standard Form 81, and submitted with a DPW work order. Fax: 256-955-8137

https://garrison.redstone.army.mil

In accordance with Garrison Policy 210-7, this form will provide guidance for completing Space
Requirement Data and a Space Request.

1. This space request package includes the following:

Garrison Policy 210-7 (Issuance of Real Property, Physical Space, or Real Estate on Redstone
Arsenal, AL)

Space Request Guidelines (Current Page)

Space Justification (Page 1)

Land Justification (Page 2)

New Construction (Page 3)

Lease Justification (Page 4)

DD Form 1450-1 (DOD Space Requirements Data, Part I1)

DD Form 1450 (DOD Space Requirements Data, Part I)

SF 81 (Request for Space)

2. Itis MANDATORY that each required form within this space request package with a signature
approval, be approved/signed by the organization's local Director/Commander. NO EXCEPTIONS!

3. If your organization is requesting RDT&E or Storage space, fill out Space Justification (page 1). If
requesting land or lay down areas fill out Land Justification (page 2). If you are requesting Administrative
space you must fill out Space Justification (page 1) in coordination with DD1450-1, DD1450, and SF 81.

4. If your organization is requesting an off-post lease, fill out Lease Justification
(page 4), DD Form 1450-1, DD Form 1450, and SF 81.

5. Once the entire Space Request Package is completed, please submit by attaching to a DPW work
order.



https://garrison.redstone.army.mil/dpw/SpaceJustification.pdf

https://garrison.redstone.army.mil/dpw/LandJustification.pdf

https://garrison.redstone.army.mil/dpw/NewConstruction.pdf

https://garrison.redstone.army.mil/dpw/LeaseJustification.pdf

https://garrison.redstone.army.mil/dpw/DD1450-1.pdf

https://garrison.redstone.army.mil/dpw/DD1450.pdf

https://garrison.redstone.army.mil/dpw/SF81.pdf



6. If your mission involves the use or release of any hazardous equipment, chemicals, procedures, etc.
please provide this information under the General section labeled "additional factors" of DD Form 1450.
Please confirm that you have coordinated this information with the RSA Fire Department, Safety Office,
and the Garrison Environmental Office.

7. Ifitis determined that no existing space is available you will be given a Statement of Non-Availability
and your organization will have the option of funding new construction or leasing space. Both a New
Construction Justification and a Lease Space Justification are provided within this space package.
These justifications must be filled out entirely and submitted as an attachment within a DPW work order.

8. ltis required to complete a separate DD Form 1450-1 for each Unit Identification Code (UIC).

9. Refer to the instructions sheet attached to DD Form 1450, which will be used to complete both DD
Form 1450 AND 1450-1. This instruction sheet provides a general overview of determining new space
requirements or to analyze present space utilization, definitions of each type of space, and a listing of
common items of unit furniture and equipment and their required spare footage of floor space. You may
also refer to AR 405-70, Utilization of Real Property, 12 May 2006, pgs. 16-18, Tables D-1-D-4, for
private and open office space allowances for personnel in Army space, allowances for unit equipment
and furniture, and allowances for special space.

10. List your organization's missions to be supported on the General section labeled "mission" of the DD
Form 1450.

11. If you have any questions regarding this Space Request Package, please contact
Mr. Roger Hare, Space Manager, Master Planning Division, Directorate of Public Works, 256-955-8577,
or email roger.d.hare.civ@mail.mil.




mailto:roger.d.hare.civ@mail.mil





